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EXPERT LEVEL PATH
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Average program completion time: 8 — 16 weeks

(68 classroom hours)

***  Prerequisite --- MOS PROFICIENCY LEVEL TRAINING ***
WORD 2003 LEVEL 3
(084362) (1 day) Student must take
Students will learn to create, manage, revise, and distribute long documents, forms, and the MOS Word
Web pages. 2003 Expert
Exam.
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EXCEL 2003 LEVEL 3
(084262) (1 day) Student must take
Students will learn how to automate some common Excel tasks, apply advanced analysis the MOS Excel
techniques to more complex data sets, collaborate on worksheets with others, and share 2003 Expert
Excel data with other applications. Exam.

OUTLOOK 2003 LEVEL 2
(084681) (1 day)
Students will learn how to customize your environment, calendar, and mail messages to
meet your specific needs as well as track, share, assign, and quickly locate various Outlook

Student must take
the MOS Outlook
2003 Core Exam.

items.
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POWERPOINT 2003 LEVEL 2
(084871) (1 day) Student must take
Students will learn how to draw, animate, and format presentations with professional-quality the MOS
content such that they may be communicated to a wide variety of live, remote, and self- PowerPoint Core
service audiences. Exam.

ACCESS 2003 LEVEL 1
(084460) (1 day)
Students learn how to use the features of the Access 2003 application.
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MOS: Microsoft Office Specialist

EXPERT LEVEL PATH (Continued)

ACCESS LEVEL 2
(084461) (1 day) Student must take
Students will learn how to design and create a new Access database; improve queries, the MOS Access
forms, and reports; and integrate Microsoft® Office Access 2003 with other applications. 2003 Core Exam.

Students who pass ALL exams (both Proficient Level and Expert Level) will receive MOS
Master Certification

**Prices subject to vendor



